
Facility Layout Guide 
Nexus Center 

Community Room 



       
       

      
       

       
      

       
        

        

        
       

        
       

        
         

         
   

      
      

       
        

        
   

Welcome to the Nexus Center! 

Thank you for choosing the Nexus Center 
Community Room as your event venue. Our 
team is committed to providing excellent 
customer service and ensuring a safe, enjoyable 
experience for all guests. The layout guide 
includes both traditional and modern styles, 
ranging from dinner and dance arrangements to 
formal ceremonies. Each layout is tailored to fit 
our rooms and is intended as a general 
reference. 

When setting up, staff will consider space for 
walking, event activities, and placement of tables 
and chairs. This guide offers mock setups and 
suggestions to help renters visualize how each 
room will look once fully prepared. Please note 
that not all layout styles are suitable for every 
room, as each space has a maximum capacity for 
chairs, tables, and occupants. 

For rental inquiries, questions, or additional 
references, please consult library staff. Any 
requested changes or variations to the existing 
layout styles must be approved by the Facility 
Manager or their designee at least two weeks 
prior to the event. 
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ADD-ONS 
Kitchen – The kitchen spans 900 square feet and is fully equipped with warming ovens, a commercial-
grade refrigerator, freezer, dishwasher, and ice machine. There is an impressive 20 linear feet of 
workspace, providing ample room for food preparation. The area also features a triple basin sink, a 
dedicated prep sink, and a handwashing station, ensuring both convenience and adherence to hygiene 
standards. 

Gallery – Situated just outside the event room, the Gallery area offers 1,100 square feet of space, 
making it an ideal setting for a cocktail hour. Its proximity allows guests to transition smoothly between 
venues, creating a convenient and inviting atmosphere for socializing before or after the main event. 

Portico – This covered space offers 2,500 sq. ft. that can serve as a separate outdoor venue or 
seamlessly extend your event from indoors to outside. 

Linen - Linen is available for our 60" round tables, six-foot rectangular tables, and high-top tables. For 
the round tables, you can choose from a wide selection of colors to complement your event theme. 
However, please note that the color options for the high-top and rectangular tables are currently more 
limited. 

A/V Equipment - We offer a range of audiovisual equipment designed to enhance your event 
experience. The microphone delivers surround sound, ensuring clear audio throughout the space. 
Additionally, our projector and screen can be utilized either in the half room or expanded to the full 
room. When the entire room is open, dual screens are available at both ends, providing optimal visibility 
for all attendees. Renter must provide the computer, HDMI cable and presentation remote. 

4 



Gallery 
Portico 

5 



   

   

 ROOM TABLE & CHAIR CAPACITY 

Maximum Seating Capacity Without Tables 

Full  Room 300  Occupants ……………………………………………………….
  ……………………………………………………...

 ..……………………………………………………………
 .………………………………………………………….

Half Room 125 Occupants 
Gallery 75  Occupants
Portico .200  Occupants

Maximum Seating Capacity With Tables 

Full  Room 224  Occupants ………………………………………………………..
 ……………………………………………………......

.………………………………
 ..…………………………………………………………..

Half Room 96  Occupants
Gallery (High-Top  Tables Only) 75  Occupants
Portico 120  Occupants
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LAYOUT OPTIONS: 

When planning your event layout, 
remember that including features 
such as a dance floor, DJ setup, 
buffet tables, or a bar will 
decrease the number of tables 
and guests the space can 
accommodate. If you rent the 
venue at its maximum capacity, it 
will not be possible to add a 
dance floor, as these additions 
require extra room. Adjust your 
selections accordingly to ensure a 
comfortable fit for your event. 
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Full  Room  Layout  #1:  Event  with Silent  Auction 
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    Full Room Layout #2: Expo Event 
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Full Room Layout #3: Wedding with Buffet/DJ/Dance Floor and Bar (capacity 152) 
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Room Layout 2 

Dance Floor 
Space 

DJ/Band 

Full Room Layout #4 – Up to 175 guests (with dance floor and DJ/Band) Catered not Buffet Style. 
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Full Room Layout #5 – Up to 152 guests (with dance floor and DJ/Band) Buffet Style. 
As an option for a wedding the wall would remain up until after ceremony. Cocktail 
hour would take place in the Gallery until wall opened and room set for the reception. 
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Full Room 
Layout #6 - 
buffet style 
with use of 
Gallery- 
capacity of 
224 (no 
dance floor)

Hall Kitchen

Buffet Buffet Buffet Buffet Buffet

HHS Closet

Tech 
room

Hall

Grazing
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Buffet Table 

Half  Room  Layout  #7  - Buffet  
Style –  Up to 80  guests 

Half Room Layout #8- add on 
Gallery for Buffet – Up to 96 guests 

Buffet  Table 
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    Room Layout #9 

Half Room – Up to 96 guests 

Room Layout #10 

Half  Room  –  Classroom  Style 
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Half  Room  Layout  #11  –  U 
shape with head table/podium 

Half  Room  Layout  #12  
–  Boardroom  Style 
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Half  Room  Layout  13  –  Lecture 
Style Maximum Capacity 125   

Half  Room Layout  14  –  Custom 
and  Capacity will  Vary 
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       Full Room Layout #14 – Auditorium Style Maximum Capacity 300 
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Reference Key 
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 Linen Options for Round Tables: 

Black 

White 

Ivory 

Navy  Blue 

Dusty  Blue 

Ivory Sage  Green 

Burgundy 

Red 

Linen Options for Rectangular: 

Black 

White 

Navy Blue 

Sage  Green 

Burgundy 

Linen Options for Café  Tables: 

Black 

White 

6  Foot Rectangular Table 30  Inch  Cafe T able –  choose
sitting or  high  top 

Flags –  
American  
Flag and  
State of  
Florida 

60  Inch R ound  Table 
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Podium with 
Microphone 

Easels – 
Gold, Silver, 
Rose Gold, 
White and 
Black 

Chairs – 
We have 
224 
Chairs 

17” x 13.5” 

18” x 19.5” 
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(2)  65” TVs in  Gallery 

Screens – 160 inches 

Ceiling Mount Projectors 
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